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[Insert date]

Dear Parent or Guardian:

We are writing to inform you that our school has had an increased number of absences due to respiratory illness in some of our staff and students. This time of year, many students may experience symptoms of respiratory illness due to common viruses, such as Respiratory Syncytial Virus (RSV). 

What are the symptoms of RSV?
Symptoms of RSV are runny nose, congestion, decrease in appetite, coughing, sneezing, fever and wheezing. Symptoms may come in stages and not all at once.
How is RSV spread?
RSV is easily spread from person-to-person through the air by coughing or sneezing. Surfaces and hands contaminated by mucus and saliva can also spread the virus. A person is usually contagious for 3 to 8 days and may become contagious a day or two before they start showing signs of illness. 
How is RSV treated?
Most people with RSV illness recover without treatment on their own in 8-15 days. Getting enough rest and drinking plenty of fluids is important. Over-the-counter medications, when used as directed, may lessen fever and discomfort. 

How do you control the spread?
· Stay home if you or your child are sick 
· Wash hands frequently and thoroughly with soap and warm water.
· Teach children to cover their noses and mouths with a tissue or their arm when coughing or sneezing.
· When using a tissue, dispose into wastebasket and wash hands well afterwards.
· Avoid touching the eyes, mouth or nose.
· Avoid close contact with people who are sick.
· Clean and disinfect commonly touched surfaces.
· Stay home during the first days of illness when symptoms are most severe, and the infection is most contagious.
How do I get more information?
For more information about RSV, contact your healthcare provider. 

If you have any questions, please feel free to call or [school contact] at [insert phone number].
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